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August __, 2016

The Director
Career Development Center (CDC)
Daffodil International University

Ground Floor, 4/2 Sobhanbag,

Mirpur Road, Dhanmondi,
Dhaka-1207.
Subject: Application for “Internship”
Sir:



I …………, bearing ID: …………, am a student of Daffodil International University. I have already completed ………… credits up-to ………. -2016. Now I am completing …………credits in the semester of ………. -2013. So, I need an internship in ………. -2016 semester to complete my graduation. I believe that CDC will help me to get an internship to carry on my next step of studies.

As my major in graduation is Finance, I am interested in working in this field in any reputed organization.

My enclosed résumé provides you details of my accomplishments and skills. I am positive that an internship will help to acquire a combination of both theoretical and practical knowledge which will make me more competent for the competitive job market.

Thank you for your time and consideration in reviewing my documents. I look forward to hearing from you.

Sincerely yours
………………..

(Name)
Enclosures: 

1. Résumé
2. Attached two copies of recent  PP sized photographs[image: image2.jpg]Career Development
Center.












